
11. Label the diagram

2. Utility software 12. Short answer questions

3. General purpose application software 13. Fill in the given blanks

4. Can you explain 14. Tick the correct answer

5. Can you do it- MS word 15. Answer the questions

6. Can you do it- MS Powerpoint 16. Write the missing features- MS Excel

7. Can you do it- MS word 17. Solve the scrambled words- Powerpoint

8. Can you do it- MS Powerpoint 18. Identify and tick

9. Word search- Powerpoint 19. Fill and complete

1. Application software

10. Answer the questions 20. Identify and tick
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Spreadsheet

Wordprocessor

Graphic Software 

Presentation software

Compression

Desktop publishing

Application software

1)	 Give answer in one word

1.	 �Riddhi wants to protect her system from virus attacks. Which software she would 
use? _______________

2.	 �If one of your files is exceeding the size of provided attachment limit, which utility 
program should be used. _______________

3.	 �What kind of a software should a designer should use for designing books, journals or 
magazines? _______________

4.	 What was the first computer spreadsheet program? _______________

2)	 Match the following
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Utility software

1.	 � Define the term Utility software?

2.	 What is the use of scanning utility?

3.	� But before you answer the above given questions color the following image of the 
scanner in the worksheet.

Note: Type your answer in a word doc and add a printout of your work to this sheet.
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General purpose application software

1.	 �What are the types of general purpose application software? Type your answer in a 
word doc and add a printout of your work to this sheet.

2.	 Match the types of software with their examples.

	 Types of software	 Examples

a.	 Word processing software	

b.	 Presentation software	 (i)	 General purpose Application software

c.	 Hotel management software	 (ii)	 Specific purpose Application software

d.	 Railway Reservation software
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